COI'VIACOBAHO: - ¥TBEPKJIAIO:
Ipencenarens [TK hﬂggymmnﬁ MAJIOY
MAJIOY netckoro cana Jerckoro. cama Ne 62

e gt
o W

)7/~  Bamsko JLA. ' VA 1 4 B.b. ¥YBaposa
15,05.2ﬂ| gr. | e 15.03.2018r.

NOJONKEHHE
O 3AIIHUTE H OBPABOTKE NEPCOHAJIBHBIX JIAHHBIX PABOTHHUKOB
Mynuyunaibnozo a6moHOMHO20 00WIKONLHOZ0 00PA3OEAMETBHOZ0 YUPENCOeHUA
wJemckuit cad obuiepazeusaroniezo 6uda ¢ HPUOPUMEMHBIM OCYI{ECMETEHUEM
deameisiocmu no puznveckomy pazeumuio demei Ne 62»
Acbecmosckozo zopodckozo okpyza

1. Obmme nojioskeHnsn

1.1. Hactosmee [lonokense o 3ammrTe nUEPCOHANBHBIX  JaHHLIX (nanee - [lonoweHune) B
MyHHIHNATEHOM ~aBTOHOMHOM  JOINKOIBHOM —00pasoBaTelbHOM — yupeuienuun «Jletckuii  can
o0Imepa3BHBAIOIIETO BHJA C IPHOPHTETHBIM OCYLIECTBICHHEM [EATENBHOCTH 10 (PHIHYECKOMY
pasBuTHIO getelt Ne 62» AcbecToBckoro ropojickoro okpyra (manee — geTcknii can) paspabortaHo c
LE/IbIO 3alIHTEl HH(MOPMALHHK, OTHOCAIICHCA K JHYHOCTH H JTHYHOH H3HH pabOTHHKOB ACTCKOIO
cama. B COOTBETCTBHM co ctatheil 24 Konctutyuum Poceuiickoil ®eaepauun, «06 umudopmauns,
HHGOPMAIHOHHEIX TEXHONOTHAX H 0 3amuTe HHpopMauuu», ot 27 wons 2006 roga Ne 152-03 «O
NEPCOHANBHEIX  JIAHHBIXY», YCTABOM JIETCKOTO CAla M YCTAHABIMBAET NOPAAoK obpaborku
NEPCOHANBHBIX JaHHBIX pabOTHHKOB, MX MpaBa W oDA3AHHOCTH B ODMACTH 3ALIMTHI MEPCOHATBHBIX
JAaHHBIX, [OPANOK MEPENaYd MEPCOHANBHBIX J[IAHHBIX B [ETCKOM Caiy M 3@ €ro Mpelensl,
OTBETCTBEHHOCTE NOAHOCTHLIX JIHIL IETCKOrO caja 3a HapylneHne HopM Hactosmero [lonoxkenns.
1.2. Tlon mnepcoHanbHbIMH JaHHBIMH paboTHHKa nouuMaercs uHdopmaums, HeoOXomauMas
paboToJaTemo B CBA3M ¢ TPYJAOBBIMH OTHONIEHHAMH M KACAIOIAACH KOHKpeTHOro paGoruuka (cr. 85
TK PD).

1.3. Tlon PaGoruukom B Hactosmiem [lojoMeHHH MOHHMAeTCs JIMLO, COCTOAIIEE B TPYIOBBIX
OTHOINEHHAX C JETCKHM caoM, aanee imenyemoe Paboroares.

1.4. Tlon momxHOCTHRIM JHUOM paboTogarens B HactosieM [lonoxeHnn noHuMaercs pabOTHHK,
COCTOALIMA B TpyaoBeiXx oTHOmeHHsx c PaboTojareneM W HMMEKIIHH NpaBo Ha [0JYYEHHE,
obpaboTky, nepegaqy B npouecce paboThl NEPCOHATBHBIX JAHHBIX.

1.5. OcHoBHEIE NOHATHA, Henoab3yembie B [lonoxennu:

HEPCOHAILHBIE JaHHble - mobas uHDOpPMalWA, OTHOCALIAACH K  ONPEACNCHHOMY  WIIH
OnpeJeNseMOMY Ha OCHOBaHMH TakoH uHbopMmaunu (u3HbecKoMY JHIY (cyOBEKTY NepcoHalbHBIX
JIAHHBIX), B TOM YHCIE ero (aMHuiIMg, WM, OTYECTBO, I'Ojl, MECHIl, JaTa H MECTO POXKIeHHS, ajipec,
CEMEHHOE, COLHANBHOE, MMYUIECTBEHHOE MON0KeHHe, oDpazoBaHue, npodeccus, TOXOIEL, Ipyras
HHpOpMALIH;

0bpaloTka MePCOHANLHLIX JAHHBIX - IEACTRHA (ONEPalHH) ¢ NEPCOHATTEHEIMA JaHHBIMH, BKITIOYAS
cOop, CHCTeMaTH3alMIO, HAKOIJIEHWE, XpaHeHwe, yTouhenHe (oOHOBIeHHE, H3IMEHEeHHe),
HCIIONIB30BAHKE, pAaclpocTpaHeHHe (B TOM uWcae nepejady), obesnuuupanuwe, ONoOKHpoBaHMe,
YHHYTOKEHHE NEPCOHANBHBIX JAHHLIX;

pacnpocTpaHeHHe NePCOHAILHLIX JAHHBIX - 1eHCTBUA, HANPABICHHBIE HA Mepe/iady NepCoOHANTbHBIX
JAHHBIX ONpPeleNeHHOMY KPYIy JMIl (Mepenada MepcoHaNbHBIX JAaHHBIX) HIH HAa O3HAKOMIIEHHE C
NEPCOHAIBHBIMH JaHHBIMH HEOI PAHHYEHHOTO KPYTa JIHIL, B TOM YHClie 00HAPOIOBAHHE MePCOHATBHBIX
JNAHHBIX B CpeiCTBaX  MaccoBoii  MHQoOpMauMH,  paMeuieHHe B HHGpOPMAalMOHHO-



TENEKOMMYHHKAIIHOHHBIX CETAX MIIH MpeJoCTaB/IeHHe JOCTYIA K EPCOHATBHBIM JaHHBIM KaKuM-T1a00
HHEIM criocoBoM;

HCIOIb30BAHKE NEPCOHANBHBIX JaHHBIX - JelcTBUA (OnepalMH) ¢ NepCoHAILHBIMH JIAHHBIMH,
COBepllaeMble OMNEeparopoM B LENSX [PHHATHA pPelleHMH WM COBEPUICHHS MHBIX AeHCTBHIAL,
MOPOMKIAIOIIHX OPHAHYECKHE [OCNEJCTBHA B OTHOLIEHWH CYOBEKTA NEePCOHANBHBIX JAHHBIX MITH
ApYrHX mHI TH00 MHBM 00pasoM 3aTParvBaloIMX Npasa M cROBOIBI CYOBEKTA NEPCOHATBHBIX
JIAHHBIX HJIH JIPYT#AX JIHIL;

OJIOKHPOBAHHE NEPCOHANBHBIX JAHHBIX - BpPEMEHHOE [pekpaieHue cbopa, CHCTEMATH3ALNH,
HAKOIIICHHA, HCMOIL30BAHNHS, PAacClPpOCTPaHEeHH IEPCOHANLHBIX JaHHbIX, B TOM 9HCIIE HX MEpeIad;
YHHYTOKEHHE NEPCOHANBLHBIX JAHHBIX - [JeHCTBHA, B pPE3YILTATEe KOTOPHIX HEBOIMOMKHO
BOCCTAHOBHTE COJIEPAKAHHE MNEPCOHATBHLIX JAHHBIX B MHMOPMALMOHHOH CHCTEME NEPCOHANLHBIX
JAHHBIX HIIH B PE3YINLTATE KOTOPHIX YHHYTOXKAIOTCH MaTEpPHANLHBIE HOCHTEIH MEPCOHAIBHBIX
JaHHBIX,

oe3THINBAHHE NEPCOHAILHBLIX [AAHHBLIX - JCHCTBHA, B pe3ylbTarte KOTOPHIX HEBO3MOMKHO
ONpPElENTE NPHHALICKHOCTE TNEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CYDBEKTY MEpCOHAIbHBIX
JaHHBIX,

HHPOPMALHOHHAN  CHCTEMAa NEPCOHAJBHBIX  JIAHHBIX -  WHGOPMALMONHAS  CHCTEMa,
npeacTap/iAlmas coboi COBOKYNHOCTh NEPCOHANBHBIX MaHHBIX, colepxkamuxcs B Oase JMaHHEIX, a
TaKke HMHPOPMAHOHHEIX TEXHOJOIHH M TeXHHWYECKHX CPEICTB, MO3BOJSIONIMX OCYIIECTRIATD
00paloTKy TakMX NEPCOHANBHHIX JIAHHBIX C HMCMONBIOBAHMEM CPEICTB ABTOMATH3AIMHM WM Oe3
MCTIONB30BAHMA TAKHX CPeJICTR;

KOHPHIEHIHAILHOCTS NePCOHANBHBIX JAHHLIX - 00s3aTe/bHOe Ui COOII0IEHHS ONIEPATOPOM HITH
HHEIM TMONYYHBIOIMM JOCTYNI K [EPCOHANBHBIM [JaHHBIM JHIIOM TpeDOBRaHHE He [ONYCKaTh HX
pacnpoctpaHense Oe3 cornacus cy0beKTa MEPCOHANBHBIX [AHHBIX WM HAIMYHA HHOIO 3aKOHHOTO
OCHOBaHHA;

00IIE0CTYNIHEBIC MEPCOHAILHBIE IAHHBIC - TIEPCOHAIIBHBIC JAHHBIE, JOCTYI HEOIPAHHYEHHOIO Kpyra
JHL, K KOTOPBIM MPEeNOCTaBICH ¢ corjacus cyObeKTa NEepPCOHANLHBIX JAHHBIX HIM HA KOTOpHIE B
COOTBETCTBHH C (heJepalbHbIMKH  3aKOHAMH HE pacnpocTpangerca TpefoBanue CcobIHOICHHS
KOH(HAEHITHATEHOCTH.

1.6. Ilpu npueme Ha pabGoty paboTHHK no/keH ObITh O3HAKOMIEH ¢ HacTosmHM [lonomenneM mon
paciucKy.

1.7. Cpok JeHcTBHA HACTOAIIErO MOJOMKeHHA He onpeneneH. [lonowenue melcTByeT 10 NMPHHATHA
HOBOTO.

2. CocTaB nepcoHATBLHEIX TaHHLIX

2.1. K nepconanbHOR MOKYMEHTALMH OTHOCATCA JOKYMEHTEI, KOTOPBIE COJEPHKAT HHIAMBHIYAIbHbIE
JaHHbIE O KOHKPETHOM pabOTHHKE H HCIOIBIYIOTCS JIOJKHOCTHBIMH JIMIAMH paboTonarens npH
HCIOTHEHHH CBOMX JOKHOCTHRIX obA3zannocteii.

K HUM oTHOCSTCS:

- AHKETHBIC H DHOrpaduyecKue TaHHbIE:

- obpaszoBanue;

- CBEJIEHHA O TPYA0BOM H 00lIEM cTaRe:

- CBEJICHUSA O COCTABE CEMbH:

- TTACTIOPTHBIE JIAHHBIE;

- CBEJIEHHA 0 BOHHCKOM YHETE:

- CBEJICHUS O COUMATBHRIX THrOTAx;

- CNENHATIBHOCT,

- 3aHMMAEeMas JTOKHOCTh,

- HATHYHE CYAHMOCTEH;

- a7Ipec MeCTa WKHTEILCTBA;

- joMainHui renedon;

- MECTO padOoThl HIIH yueOhl YIEHOB CEMBH H PO/ICTBEHHHKOR;



- COJepIKaHHE TPY/I0BOTO JIOMOBOPA;

- MOJUTHHHHKH H KOITHH NPHKA30B 10 THYHOMY COCTABY;

- MTHYHBIC JIE71a H TPYI0BbIE KHHKKH COTPYIHHKOB;

- OCHOBAHHS K IIPHKA3aM 110 JIHYHOMY COCTaBY:

- Iiena, COMepAKallHe MATEPHAIb M0 MOBLIIEHHIO KBATH()HKAIMH W NIEPENOITOTOBKE COTPYIAHHKOB,
HX aTTeCTallHH, CyKeOHBIM pacclieTOBaHHAM;

- KOIMHH OTHETOB, HANPABIAEMEIC B OPraHbl CTATHCTHKH,

- XapaKTepHCTHKH;

- pEKOMEH/IaTe/ILHEIE THCHMA;

- CHIPaBKH, NOATBEPAAalONHE nepro padoTel ¥ paboToaarens H pasmep 3apaboTHOH I1aThbl;
- HarpajiHeie JOKYMEHThI;

= IMCTKH HETpYIocnoco0HOCTH;

- METHIIHHCKHE CIIPaBKH;

- HHBIE JIOKYMEHTBI, COJIEpiKalllie NepcoHaIbHEIE CBEIeHHA 0 paboTHHKE.

3. ObGs3anHOCTH JO/AHOCTHLIX Kl paboToaaTenn

3.1. Tlpu obpaborke nepcoHanbHBIX NaHHEIX PabOTHHKA (MONYYEHHH, XpaHEHHH, Tiepenave) WM
mobOM  IPYroM  HCMOB3OBAHHH  NEPCOHAIBHBIX JAHHBIX pPabOTHHKA, JIO/KHOCTHBIE JHMIA
Paboronartens, koTopble HMEIOT K HMM JOCTYH H HCHOIB3YIOT 1IPH MCHOJHEHHH IOMAKHOCTHBIX
o0sa3anHOCTER, N0DKHBI coOmoaaTs cieayomue Tpebosanus (cr. 86 TK PO):

1) obpaboTka nepcoHANbHEIX JaHHEIX PAbOTHHKA MOKET OCYHICCTRIATLCH HCKMIOYHMTENBHO B LIEIsSX
obecriedeHHs coDMOAEHNS 3aKOHOB 1 HHBIX HOPMATHBHLIX MPABOBBIX AKTOB, CONEHCTBHA paboTHHKaM
B TpPyJOYyCTpoHCTBe, 00y4eHHH W MpOABHACHHH 110 ciyxbe, obecneveHus nu4uHOH Ge30MacHOCTH
pabOTHHKOB, KOHTPOIS KONHYECTBA H KA4ECTBA BHINOAHAEMOH paborsl u ofecneueHns COXpaHHOCTH
HMYLIECTBA;

2) Bce MepcoHANbHBIE JaHHBle PabOTHHKA CIEAYET MOMYYaTh ¥ HETO CAMOTO.

Eciu  nmepconanbhbie nanmbie paGOTHHKA BO3MONKHO MONYYHTB TOJABKO Y TpeThell CTOpOHEI
(0Dpa3oBaTENbHOTO YUPEK/ICHHH, YIPEKICHHS 3IPABOOXPAHEHHs H T.11.), TO palOTHHK JOMKEH OBITh
yBEIOMIIEH 00 3TOM 3apaHee H OT Hero J0MKHO OBITH MOTYMEHO MACBMEHHOE COrlacHe.,

3) paborosarens NomKeH cOODIATE PabOTHHKY O HENAX. NpeAnoNaraeMhiX HCTOMHHKAX W crnocobax
HOJYHEHHS NEPCOHANBHBIX JIAHHBIX, 4 TAKKE 0 XapaKTepe MOUIEHKAIINX MOIYHEHHIO TIePCOHANIBHEIX
JAHHBIX H MOCTEACTBHAX 0TKa3a pabOTHHKA 1aTh THCHMEHHOE COIJIACHE HA WX MOJIyYeHHE:

4) paboTosare/ib He HMEET Npapa MoAyYaTh H 00pabaTLIBATL NEPCOHANLHEBIE JanHble paGOTHHKA 0 ero
MOJHTHYCCKHX, PEJIMIHO3HBIX H WHBIX YOSAKICHHAX H YACTHOH KHIHH;

5) paboToaarens He HMeeT Mpaea MOTY4aTh H 00pabaThiBATH NEPCOHANBHBIE TAHHBIE PAGOTHHKE O ero
WIEHCTBE B 00MIECTREHHBIX 00beHHEHHAX WIH ero NpodCo3HON JEATENEHOCTH, 38 HCKTHOYEHHEM
ciydyaeB, HeoOXOIMMBIX JU1A pemeHHs Bompoca o0 YBOJbHEHHM pabOTHMKOB MO CIEIYVIOUHM
ocHoBaHHAM: n.2 ¢T.81, 1.3 (6) c1.81 TK P®, 0.5 c1.8]1 TK Pd:

6) paboTonartens BOpaBe OCYUIECTBIATH cOOp, Mepenady, YHHYTOMEHHE, XPAHEHHE, HCIOMb30BaHHE
HHQOPMALHA O MONHTHYECKHX, PEIHTHO3HBIX, APYTHX YOEHICHHAX M YacTHOH KH3HHM, a TaKKe
HHPOPMALIHH, HAPYIAKONIEH TaliHY MePeNHCKH, Telled)OHHBIX NEPEroBOPOB, MOYTOBLIX, TelerpadHbIX
H HHBIX cO0OLIeHHH pabDOTHHKA TOJIBKO ¢ €ro MHCBMEHHOTO COTTIACHS WM HA OCHOBAHWM cyiebHOro
peleHus.

7) ©NpH NPHHATHH PelleHHil, 3aTparHBAIONMX HHTepechl paboTHHKA, paboTONATE!IL HE HMEET mpasa
OCHOBBIBATHECA HA MEPCOHANBHBIX JaHHBIX paDOTHHKA, MOMTYYCHHLIX HCKIIIOYHTEIBHO B Pe3yJIbTaTe HX
ABTOMATH3HPOBAHHOH 00pabOTKH MM 3NEKTPOHHOTO TOIYYEHHS.

4. ObsszannocTn paboTHHKA

4.1. Tlepenapath paboTojaTeml0 HIH €r0 MNONHOMOYHOMY JIOJKHOCTHOMY JIMILY KOMIUIEKC
JIOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX MEPCOHANBHEIX JaHHBIX, COCTAB KOTOPLIX yeTaHoraeH Tpynoseim
Kojexcom PO,

4.2. CpoeBpeMenHO coobuiaTh pabotogatesmo o H3IMEHEHHH CBOMX MEPCOHATBHBIX TaHHBIX.



5. Ipasa paborunkos

5.1. PaboTHHKH, npenoCTABHBIIHE [O/DKHOCTHBIM JHHAM paboTofaTens NepcoHaNbHBIE JAHHBIE,

HMEIOT MPaBo Ha:

*  cBODO/HBIH DecruIaTHEIA TOCTYII K CBOMM MEPCOHANLHEIM JaHHBIM, BKIIOYAS TPABO HA NONYYEHHE
KONUH mo00H 3anMcH, cojepiKamiell NePCOHANBHBIE JaHHBIE PAbOTHHKA, 33 WCKIIOYEHHEM
CIY4a€eB, NPEeAYCMOTPEHHEIX (helepanbHEIM 3aKOHOM;

®  ONpe/e/NeHHE CBOMX MpeicTaBHTENeH I 3allHThI CRBOHX TIEPCOHANEHLIX JAHHBIX,

® JIOCTYN K OTHOCHIIMMCH K HEM MEJHIHHCKHM JIaHHBIM C MOMOLIBH MEIHIIHHCKOTO ClenHaIicTa
no ux BeiboOpy;

* TpeboBaHHe 00 HCKMOYEHHH HIH MCHPABICHWH HEBEPHBIX WIH HENONHBIX [EPCOHATBHEIX
JaHHBIX, a TaKkKe JaHHpIX, 00pafoTaHHLIX ¢ HapymenweMm Tpebosanuii neficTeyiomero
3aKOHO/IATENbCTRA.

Ilpu orkase paboTozatens WCKITIOUMTL MIIM MCHPABHTH TEPCOHATLHBIC JAHHBIE OHH HMEIOT NpaBo

JA9BHTE B MHCBMEHHOH Qopme pabotojareno o CBOeM HECOTNIACHH C  COOTBETCTBYIONIHM

obocHOBaHKEM TAakoro Hecornacus. [lepcoHaibHbie JaHHBIE OLEHOYHOTO XapaKTepa (CoAepiKallnecs,

HANpHMEP, B XapakTepPHCTHKE, aTTeCTAUMOHHOM [HMCTe) paDOTHHKH HMMEIOT MNPaBO JIONOJHHTH

3aABICHHEM, BRIPAKAIOLUIHM €ro cOOCTBEHHYIO TOUKY 3PEHHS;

e TpeboBanme 00 wm3BemeHHH paloTolATENEM BCEX JIMI, KOTOPHIM paHee OBUIH COOBIMEHE
HEBEPHBIC HJIH HENOJIHLIE MEPCOHANLHBIE JaHHBIE pabOTHHKOBR, 000 BCEX NPOH3IBCACHHBIX B HHX
HCKTHOYCHHAX, HCTIPABICHHAX HIIH JONOTHEHHAX:

* o0xajoBanue B cy/e MOOBIX HENPABOMEPHBIX IAeiicTBHH MM GesaeiicTBus paGoTojatens npu
00paboTKe H 3alHTE HX MEPCOHAILHBIX JTaHHBIX.

6. lopagok cbopa  nepesaun NePCOHATLHBIX TaHHBIX

6.1. ObpaboTka mepcoHanbHBIX TaHHEIX palOTHUKA — MONYYEHHe, XpaHeHHe, Tepeada WK moboe

APYroe WCnoNb30BaHHE NEPCOHANBHLIX JaHHLIX paboTHHKA.

6.2. [lopagok nonyyeHns NePCOHATBHBIX JAHHBIX.

6.2.1. Bee nepconanbHele anHbie pabOTHHKA CAE/IVET MOIYYaTh ¥ Hero camoro. Eciii nepconansusie

JanHble palOTHHKA BO3MOKHO NMOJYYHTE TONBKO Y TPeThell CTOPOHEL, TO paGOTHHK JOMKeH OBITH

yBeIOMIIEH 00 3TOM 3apaHee W OT Hero JO/LKHO ObITh N01y4eH0 MHCEMERHoe cornacue. PafoTomarens

JomKkeH CcooOWMTE pabOTHHKY O HEnAX. NMPEeAnolaraeMbiX HCTOMHHKAX W Crocofax nonvyeHHs

NEPCOHAIBHBIX JAHHBIX, 4 TAK #e 0 XapakTepe MoUIeHKAIUX MOTYICHHIO NePCOHAIbHBIX JaHHBIX H

MOCNE/ICTBHAX OTKa3a padOTHHKA 1aTh MHCEMEHHOE COTTIACHE HA HX MOJIYYEHHE.

6.2.2. Pabotoparenb He HMEET MpaBa NoJIy4aTh H 00PadaTLIBATE NEPCOHATBHEIC JaHHbIC PaGOTHHKA O

Cr0 MNONHTHYECKHX, PEIHTHOIHLIX H HMHBEIX YOewaeHwax H 4acTHOH ku3Hu. B coygasx,

HEMOCPEJCTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBLIX OTHOIIEHMH, B COOTBETCTBHH CO CTATHeH 24

Koncrurynun P® PaBoromarens snpase nomyuats obpabaThiBaTE JaHHBIE O YacTHOH HH3HH

pabOTHHKA TONLKO C €r0 MHCLMEHHOI'O COTJIACHSL.

6.2.3. PaGotozatens ne MMeeT NpaBo NOMy4aTk H 0OpabaTHBaTh NEPCOHATLHBIC JAHHbIEC PAGOTHHKA 0

€ro 4ieHcTBe B OOMIECTBEHHBIX O0BbEIHHEHHAX HWIH ero npodcolo3HOll NeATENLHOCTH, 3a

HCKITIOYEHHEM CIIYYacB, PeyCMOTPEHHBIX (leepanbHbIM 3aKOHOM.

6.3. Ilpn nepenaye nepcoHAILHBIX IaHHEIX PaboOTHHKA PaboTOAATENh JOIKEH COBITIONATE CIEYIONIHE

TpeboBaHHs:

* He coolmars nepcoHaTbHbIe JaHHble paboTHHKA TpeTheil cropoHe €3 MHCBMEHHOTO COIACHSA
pabOTHHKE, 38 HMCKIHOYEHHEM CIYYaeB, KOIJa 370 HEOOXOJHMO B IENSX NpeaynpenieHus
YTPO3EI H3HH W 30pPOBEIO pabOTHHKA, & TakKkKe B CHYYAfAX, YCTAHOBIEHHEIX (elepaibHbIM
3AKOHOM:

* He coo0mare mnepcoHambHbiE [aHHble paGOTHHKA B KOMMEDHMECKMX Uensix 0e3  ero
MMHCBMEHHOTO COTJIACHS;

¢ NpeIynpeluTh JHIL, NOJyHAKOIIHX NEePCOHAIbHBIE JaHHbIe paloTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBITh HCTIOJIB30BAHBI JHIIL B LENAX, T8 KOTOPBIX OHH COOOIIEHBL H TpeGOBaTh 0T ITHX
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NHI TOATBEPHKIEHHA TOIO, 9TO 3TO NpaBHiao cobnogeHo. Jluna, noayqawlnme NepeoHANLHER
AanHble paboTHHKA, 00s3aHel  CcODMIOAATE PEKHM  CEKPETHOCTH (KOH(HICHIHAIBHOCTH).
JanHoe NojoKeHHE HE PacmpoCTPaHAETCAs HA OOMEH NEPCOHANLHBIMH JAHHBIMH PabOTHHKOB B
MOps/IKe, YCTaHOBJICHHOM (heflepaibHbIMI 3aKOHAMM;

s paspemiate JIOCTYNL K  [IEPCOHANBHBIM  JaHHBIM  pabOTHHKOR  TONBKO  CHEHHATEHO
YIONHOMOYEHHBIM JIHIAM, [IPH 9TOM YKa3aHHbIE JIMLA JIOKHEI HMETE TTPAB0 NMOTYYATE TONLKO Te
MepCOHaNbHBIE JaHHble pabOTHHKA, KOTOpbie HEOOXONMMBI UIS BBINOJHEHHS KOHKPETHBIX
bynxumii;

* He 3anpalMBate WHGOPMALMIO O COCTOAHHH 3J0poBbi padOTHHKA, 338 HCKIIOUCHHEM TEX
CBE/ICHHH, KOTOPBIE OTHOCATCA K BONMPOCY O BOIMOKHOCTH BBINOJHEHHA Pa0OTHHKOM TPYAOBO#H
ynkumm;

* [lepellaBare [NEPCOHANBHBIC JlaHHble pabOTHHKA mnpelacTaBUTeNsM pabOTHHKOB B NOpPAIKE,
ycranosnenHoM Tpynoseim KogekcoM, ® orpanmumparte 31y MHGOPMALHIO TOIBKO TEMH
NEPCOHATBHBIMH JIAHHBIMKH pa0OTHHKA, KOTOpble HeoOXOAHMBI Ul BBINOJIHCHHA YKazaHHEIMH
NpeICTaBHTEIAMH HX (DYHKIIHIA.

6.4. Ilepesaya nepcOHaIBHBIX [AaHHEIX OT JepKaTens WIH €ro NpejcTaBHTeNell BHelHeMY

MOTPEOHTENO MOMKET JONYCKATHCH B MHHHMAIBHBIX 00BEMAX H TONLKO B LENSIX BHINOJHEHHS 3a1ad,

COOTBETCTBYIOMIHX 00BEKTHBHOM NpHUHHE cOHOpa ITHX JaHHBIX.

6.5. [1pu nepejaye nepcoHanbHEIX JaHHLIX pabOTHHKA NOTPeOMTENAM 3a Npeensl 06pazoBaTeNLHOIO

yupexienns paboTojatent He J0DKeH cooDMIATE 3TH JlaHHBEE TpeThell cropone 0e3 MHCLMEHHOTO

cornacHs paDOTHHKE, 32 MCKIIOYECHHEM CIIYHaeB, KOr/la 3T0 HeoOXOAHMO B HENAX mpeayrpesIeHus

YTPO3EI JKH3HH H 3/10POBBIO PabOTHHKA HIIH B CTY4adX, YCTAHOBIEHHBIX (heIepaibHEIM 3aK0OHOM.

6.6. Bee Mepsl KOH(HICHIHANLHOCTH npd cOope, o0paboTKe M XPAaHEHHH NMEPCOHATHHBIX JaHHBIX

COTPY/IHHKA PacHpOCTPAHAIOTCH Kak Ha OYMaKHbLIC, TAK W HA WIEKTPOHHbIE (ABTOMATHIHPOBAHHEIE)

HOCHTEIH HHOPMAIHH.

6.7. He nomyckaercs oTBe4aTh Ha BONPOCKH], CBA3AHHBIE C Nepeaveii nepconamsHoil HRdopMaluH no

Tenedony wim axcy.

6.8. [1o BOIMOKHOCTH NEPCOHANBHBIE JIAHHbBIE 00e3IHYHBAIOTCA.

7. Joeryn k nepcoHaIbHBIM 1aHHLIM PaboTHHKOB

7.1. BayTpenuuii noctyn (I0CTyn BHYTPH OpraHH3aimu).
IIpaso gocTyna K nepcoHaNbHBIM JaHHLIM COTPYAHHKA HMEIOT:

- 3ABEAYIOMIMHA JETCKUM CATOM;

. JAMECTHTENE 3aBEAYIOMIErO 10 AIMHHHCTPATHBHO-X03MiCTBEHHOM YacTH;
. CTApUIHH BOCIHTATED;

. pabOTHHKH OYXTaITEpHH AETCKOTIO cana;

. caM paBOTHHE, HOCHTE/b JIaHHbIX.

Jlpyrue COTPYAHHKH YUPEKICHHS HMEKOT AO0CTYN K NEpPCOHAIBHBIM JaHHBIM paGOTHHKA TOJBKO C
MHCEMEHHOIO COTIACHA caMoro pabOTHHKA, HOCHTEIH JAHHBIX.

7.2. Baewsuit goctym.

7.2.1. K 4nciy MaccoBrIX noTpedHTeNei NepCoHANbHLIX JAHHBIX BHE 00Pa30BaTe/ILHOIO YUPEKICHHs
OTHOCATCH FOCYIAPCTBEHHBIE H HETOCYIAPCTBEHHBIC ()YHKUHOHAIBHBIC CTPYKTYPBI:

. HANOTOBbIE HHCTIEKIIHH;

L] [NpaBOOXPAHHTENBEHBIE OPraHkl;

. OpraHbl CTATHCTHKH;

. CTPaxXOBBIE ATEHTCTRA,

. BOGHKOMATHI;

L Oprafibl COOHANTEHOTO CTPAXOBAHHA,

- NEHCHOHHBIE (hOHIBI;

L] N0Apa3aeIeHHa MYHHIHOATEHEIX OpralHoB YIIpaBlEHHHA,

7.2.2. Han3opuo - KOHTpPOIBHEIE OPraHkl HMEKOT J0CTYN K HH(OpMamuu Tonsko B cepe croeit
KOMIIETEHIIHH,



7.2.3. OpraHs3aiyy, B KOTOPLIE COTPYIHHK MOMKET OCYLIECTBIIATE NEPEYHCIEHUs JIEHEKHbIX CPEICTB
(cTpaxoBble KOMIAHHH, HETOCY/IAPCTBEHHEIE IEHCHOHHEBIC (hOHILI, HIArOTBOPHTENEHEIE OPrAHHIAIMH,
KPEIHTHEIC YYPEKIACHHA), MOIYT NOJYYHTE JOCTYN K NEPCOHANLHLIM JaHHEIM paboTHHKA TOILKO B
CITY4ae ero NHCLMEHHOID pa3peiieH s,

7.2.4. Jlpyrae opraHu3aiim.

Ceeienna o paboTalomeMm COTPYIHHKE HIH YKE YBOJIEHHOM MOTYT ObITH NPEIOCTARNEHE! JpYTroil
OPraHH3allii TONBKO ¢ NMUCEMEHHOTO 3anmpoca Ha OnMaHKe OpraHM3allM, ¢ NPHIOKEHHEM KOIHH
HOTapHAIBHO 3aBEPEHHOI0 3asBiieHns paboTHHKA.

7.2.5. PoncTBEHHHKH H WIEHB! ceMeii.

llepconanbhbie JaHHBIE COTPYAHHKA MOTYT ObITh NMPENOCTABICHBI POJCTBEHHHKAM WM 4YICHAM €ro
CeMbH TOJIBKO C MHCEMEHHOTO Pa3pellieHHa CAMOTO COTPYIHHKA.

B cnyuae passoga ObiBluas cympyra (Cymnpyr) HMeIOT NpaBo oOpaTHTBCA B OPraHH3alMIo C
MHCBMEHHEIM 3a1IPOCOM 0 pasMepe 3apaboTHOH niarel coTpyaHHKa 6e3 ero cornacus. (YK Pd).

8. Xpanenne # HCNOIB30BAHHE HEPCOHATLHBLIX TAHHBIX

8.1. Ilepconanbuele jaHHble XpaHaTcs HA OYMaXKHBIX M IEKTPOHHBIX HOCHTENsX, B KabuHere
3aBE/IYIOIIEro B METALTHYECKHX, HeCTopaeMbIX mIKadax. HMEIONHX 3a110pbl.

8.2. B mponecce xpaHeHHs MEPCOHANLHBIX JAHHBIX JOHKHBI 00ECIeYHBATHCA:

-  TpeDOBaHM#  HOPMATHBHBIX  JIOKYMEHTOB,  YCTAHARIMBAIONIMX  NPaBHIA  XPaHEHMs
KOH(QHAECHIHAIBHBIX CBEICHHII;

- COXpaHHOCTE MMEKOIIHXCHA [JAHHBIX, OIPAHMYMEHHE [OCTYNAa K HHM, B COOTBETCTBHH C
3aKoHonaTenscTBoM Poceniickoit Megepannn i HacTosumm [lonoxennem;

= KOHTPOJIb 33 JIOCTOREPHOCTRIO H MOIHOTOH NEPCOHANBHBIX JAHHBIX, HX peryispHoe o0HOBJIEHHE H
BHECEHHE 110 Mepe HeoOXOJHMOCTH COOTBETCTBYIOMIMX H3MEHEHHH.

8.3. JlocTyn K nepcoHanbHEIM JaHHBIM PabOTHHKOB 00pa3oBaTeIbHOE YUPEKICHHE HMEIOT:

- 3aBEIYHOLIHIA;

- rnaeHb Oyxrantep;

- HHbIE paDOTHHKH, ONpPEIE/IseMBIE NIPHKA30M 3aBEYIOIIEr0, B PENeNax cBoeil KOMIETEHIIHH,

8.4. llomumo nHu, ykasaHHBIX B 1. 7.3. Hactosmero [Tonoxkenus, NpasBo I0CTYNA K MEPCOHATBHBIM
AaHHBIM HMEHOT TOJIBKO JIHIIA, YIIOJHOMOYEHHBIEC JSHCTBYIONIHM 3aKOHOATETLCTROM.

8.5. Jluma, mMelomue A0CTYN K NEPCOHANBHLIM [AaHHBIM 06A3aHBI HCMONB30BATE NEPCOHANLHBLIE
JI@HHBIE THINb B [EIAX, U KOTOPLIX OHH OBUTH MPEIOCTABIICHEL

8.6. OTBerTcTBeHHBIM 33 OPraHMIAMIO W OCYLICCTBICHHE XPAHCHHMS MEPCOHANBHBIX JaHHBIX
pabOTHHKOB H 00YyJaIOIHXCH 00pa30BATENBLHOTO YUPEKICHHSA ABIACTCH 3ABEIYIOIIHiI.

8.7. Ilepconaneubie naHHble pabOTHHKOB OTPAKAIOTCH B JIHYHBIX JIeJlaX, KOTOPhIE (OPMHPYIOTCS
nocne W3aHus NpUKasa o0 €ro npaeMe Ha padoTy, B COOTBETCTBHM C MOPSIKOM O(OPMICHHA THYHBIX
Jien pabDOTHHKOB.

8.8. Jluunble mena MpelOCTABINIOTCH B PACTIOPAIKEHHE JOKHOCTHRIX nwi PaGoronarens nume B
CHEAYIOMIHX CAyuasx:

s HEeoOX0MMOCTH 0(OPMICHHS HArPATHBIX JOKYMEHTOB;
. (hopMHPOBAHHA CTATHCTHYECKHX TAHHBIX;
. NOATOTOBKH XapaKTEPHCTHKH M IIPH HANHYMM COOTBETCTBYIOLIEH Pe30INOUUY PYKOBOIHTENS

PaGoronarens Ha cnyxeOHOH 3anucke.

Jluunbie 1ena BRLIAIOTCA NOJ PACIIHCKY B YPHATE BHLIAYH JTHYHEIX €I,

JInunoe jenio n0mxHO ORITH BO3BpalIeHO paboTONATEMO B TEUCHHE HEICABHOTO CPOKA ¢ MOMEHTA €ro
NOJXYYEeHUS.

8.9. Tpynoeele KHHKKH palOTHHKOB MOTYT MpeaocTaBiATEea PaboToareneM JHINL JOMKHOCTHBIM
MHIEAM H 9WICHAM KOMHCCHH 10 CONHABHOMY CTPaX0BaHHIO,

- IPH HEOOXOIHMOCTH NPOBEPKH JAHHBIX O HENPEPLIBHOM TPYIOBOM CTakKe pabOTHHKOB,

- JUld pelieHHs BOMPOCOB O HAYHMCIEHHH M BRINUIATE nocoOHil Mo rocyJapcTBEHHOMY COLHATBHOMY

CTPaXoBaHHID.,



9. JammuTa NepcoHAILHBIX JAHHBIX

9.1. Tlon yrpozoif WIH ONMACHOCTBID YTPATHl MEPCOHATLHBIX [JAHHBIX NOHHMAETCH eJHHHYHOE MIIH
KOMILUIEKCHOE, pealbHOe MM  NOTEHIHATbHOE, AKTHBHOE MM  MAacCHBHOE  [pOsBIeHHE
IMOYMEIIUICHHEIX BO3MOMKHOCTEH BHEHIHMX HIM BHYTPEHHHX MWCTOYHHKOB YIPO3bl CO3/laBaTh
HeOnaronpuATHeE COOBITHA, OKA3bIBATE JCCTADMIM3MPYIOMICE BO3JCHCTBHE HA 3AlMILAEMYIO
HHpOpMAITHIO.

Puck yrpossl moOeM  HHQOPMAHOHHBIM pECYpCaM  CO3NAOT CTHXHAHBIE OenCTBMI,
IKCTPEMANILHLIE CHTYAIHH, TEPPOPHCTHYECKHE JCHCTBHS, aBAPHH TEXHHYECKHX CPEICTB H JIHHHMA
CBAI3H, JIPYIHe 00beKTHBHBIE 0DCTOATENLCTRA, & TAKKE 3AHHTEPECOBAHHBIE H HE3AHHTEPECOBAHHBIC B
BO3HHKHOBEHHH YTPO3bI JTHIA.

3aiMTa NEPCOHANBHBIX JIAHHBIX TIpeACTaBifeT coboil KECTKO periaMeHTHPOBAHHBIH U
AHHAMHYECKH  TEXHONOTHYECKHH mpouece, NpeAynpesijalonmii  HapylieHHe  0CTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH H KOH(PHACHIMATLHOCTH MEPCOHANBHBIX TAHHBIX H, B KOHCYHOM CUETE,
ofecne HBalOHA IOCTATOYHO HAIEKHYI0 De30nacHocTs HHOOPMAIHE B IPOLEcce YIpaBIeHYecKoi
H [IPOH3IBOJICTBEHHOH JEATENLHOCTH KOMIIAHHH.

9.2. «BHyTpeHHAA 3aIIHTaY,

OCHOBHBIM BHHOBHHKOM HECAHKIMOHMPOBAHHOTO JIOCTYNA K NEPCOHANBHLIM JAHHLIM

SIBJIFETCH, KaK NPaBHIIO, epcona, paboTarmHii ¢ JoKyMeHTaMi ¥ Da3aMH JTaHHBIX.

9.2.1. 3amuTa NepcOHANBLHEIX JAHHLIX COTPYIHHKA HA 3IEKTPOHHBIX HOCHTEIAX.

Bee nankm, conepikainue nepcoHaNbHBIE JAHHBIE COTPYIHHKA, JOKHBI OBITH 3AMMIIEHE] NAPOJIEM,
KOTOPBIH 3HAET TOJIBKO 3aBeYIOLIHI.

9.2.2. 3ammTa NEPCOHANLHBIX JAHHBIX COTPYIHHKA HA OYMAKHBIX HOCHTENAX XPAHATCA CIEIYVIONIHM
oOpazoM:

- IHYHEIE 1e7a H TPYAOBLIE KHHHKKH paboTatolHX COTPYAHHKOB — B celidie B KabHHETE 3aBE/IYIOLIETO;
- IHYHBIC Nea M MEPCOHANLHBIE JAHHBIC YBOIHBLIMXCA COTPYIHHKOB — B APXHBHOM HECIOpaeMoM
mkagy B KabHHETE 3aBe/IyIOLIEro.

9.3. «Buemmnsan 3ammray.

Jnsa  sammrel  KoHQuaeHuHATEHOH — MHDOPMALMH  CO3JANOTCH  LIEJIEHANpAB/ICHHBIE
HeONaronpHATHEIE YCIOBHS H  TPYAHONPEOJOJHMBIE [PENATCTBHA /Ul JIHIE, [LITAIOMETOCH
COBEPIIATh HECAHKIIMOHHPOBAHHENI focTyn u oBnagenue uudopmanueii. llennio uw pesynnraTtoM
HECAHKIHOHUPOBAHHOIO JI0CTYNA K WHOOPMAIMOHHELIM pecypcaM MoxeT OLITh He TONBKO OBJIAIeHHE
HEHHBIMH CBEICHHMAMH W WX MCMNONBIOBAHWE, HO M HX BHIOHIMEHEHHE, YHHYTOMKEHHE, BHECeHHe
BHpYca, noaMeHa, (panscHukains conepanna PEKBH3HTOB JOKYMEHTA H JIp.

[lon nocroponnuM aHIIOM noHuMaeTcs mo0oe JIHID, He HMEIOLIee HenoCpe/CTBEHHOrD
OTHOLIEHHS K [EATENBHOCTH JETCKOTO Caja, MOCEeTHTENH, pPaboTHHMKH APYTHX OpraHW3allMOHHBIX
CTPYKTYP.

Iloctoponnue nuua He NOMKHBI 3HATH pacnpenesieHue (yHKuH, paboune npoleccHl,
TEXHOJIOTHIO COCTABNEHMs, oQopMIEHHS, BEICHHS W XpaHCHHS JOKYMEHTOB, el #u  pabounx
MaTepHAIOB B JETCKOM Cajy.

9.3.1. Jina 3aiMTEl NEPCOHANLHBIX JAHHBIX COTPYIHHKOB HEOOX0IHMO cOBMIOAATEL PAL Mep:
- MOPAJZIOK NIPHEMA, YHETA M KOHTPOJIA ACATEIBHOCTH MOCETHTENEH;

- NPONYCKHOH pexuM 00pa30BaTeNLHOTO YYpPEHKICHHA;

- HOPAJIOK OXPaHEI TEPPHTOPHH, 3IAHHH, MOMEIICHHHH;

- TpeboBaHus K 3alHTe HHPOPMALIHHA TIPH HHTEPBBIOHPOBAHHH H CODECEN0BAHHAX.

10. OreercrBennocts 3a napymenue [lonomenns

10.1. 3a mapymenune nopsika obpaGotku (cOopa, XpaHeHHS. MCNOJIL30OBAHHMS, PACHIPOCTPAHEHHS H
3aLIHTHI) EPCOHATBHEIX JAHHAIX JIOIKHOCTHOE JIMIO HECET aIMWHHCTPATHBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JCHCTBYIOIIHM 3aKOHOIATEILCTBOM.

10.2. 3a HapyuieHHe Npapul XPaHeHHs W MCHOIB30BAHWA MEPCOHAIBHEIX JAHHLIX, MOBIEKIIEE 3a
coboii matepHaneHbii yiepd paGoromatento, pabOTHHK HECET MATEPHAIBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JIEACTBYIOLIHM TPYIOBBIM 3aKOHOATENLCTBOM.



10.3. Marepranenslii yuep6, HaHeceHHBIH CyOBEKTY MEPCOHATBHBIX JAHHBIX 3a CUET HeHaLIeKallero
XPaHEHHA W MCHONbL30BAHWA TIEPCOHANLHBIX JIAHHBIX, TOIEKHT BOIMEIICHHIO B TOPAIKE,
YCTAHOBJIEHHOM JeHCTBYIOIIMM 3aKOHOJATEIBLCTBOM.,

10.4. Kaapiit cOTpYAHMK J€TCKOTO cajia, MOMyHalomuit s paboThl KOHGHICHIMATLHBI T0KYMEHT,
HECET CIHHOMHYHYI0 OTBETCTBEHHOCTR 34 COXPAHHOCTH HOCHTENS H  KOH(MICHIHATLEHOCTH

HHpOPMALHH.

Cpok aeficTEHA AaHHOTO NOMIOAKEHHA HE OrPaHHYEH.
llonomenne o samure 1 obpaboTke NEpCOHANBHBIX JAHHBIX PaGOTHHKOB MOKET GbITh JIONOIHEHO H H3IMEHEHO.

[TprHaTo Ha obwem
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